
      How to request Inter Libraｒy Loan 
                   (document copy/book request) 

Interlibrary Loan Section  

Mail:ill@adm.kanazawa-u.ac.jp 

①Visit the Kanazawa University Library website. 

   Log into Online Servic with your Kanazawa University ID. 

②Select from the Online Service menu 

1. Select  【ILL Request 】 

③ Fill in the fields and complete your request 

If you need your request immediately,  

choose 【Express】. 
・On campus materials  

 It is not available. 

・Off campus materials  

 It requires you an extra fee. 

You need to pay the actual costs for your request. 
Students are allowed to chose 【Public】, only when  

they have permission from their advisor. An application 

is required previously. 

2. Select  【New document copy request】 

or  【New book loan request】  



Please complete every column for copy request. 

The imput assistant program assists you to entry 

those information. 

Click 【Imput assistance】,   

it assist you to search or 

import information data. 

When you 【Check the request】,  

a confirmation page appears. 

And click 【Request】, your reqest 

is completed. 

④ Check your request status 

On "State", whien it has shiftes to Available, you can pick it up at the Library Service Desk. 

ILL counter service hours: Monday - Friday 9:00 -16:30 

・If you are a student and checked 【Public】: We will send the material to your advisor. 

・Request type is 【Book Loan】: We will send an e-mail. 


